ILLINOIS

BYOB-2 (NON-RESTAURANT/COMPLIMENTARY) LIQUOR LICENSE APPLICATIO
SUPPLEMENTAL DOCUMENT CHECKLIST
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Please use the checklist below to help ensure all required documents are included with your application.
We want your process to go smoothly, and having everything uploaded promptly and correctly helps
prevent delays. If any documents are missing, your application review will be delayed.

Required for ALL Applicants

1 Copy of a Government-Issued Photo ID for all Applicants, Owners, Partners, Officers, etc. with
over 20% interest and any General Managers of the Business. To be accepted, all ID copies must
be clear and fully included (not cut off or partially visible)

[ Financial Statement

o The Statement must show all assets, liabilities, and capital, if any, for the proposed licensed
establishment as the Applicant Business and all other Applicants, Owners, Partners,
Officers, etc. with over 20% interest.

Blank Financial Form:
https://www.bloomingtonil.gov/home/showdocument?id=32619&t=639159861305198859

Any additional documentation needed will be requested by the City and should be promptly
provided in order to avoid delays in processing and Commission consideration.

[J Computer-Generated Site/Floor Plan

o The computer-generated plan must be drawn to scale and must:
= Show all exits, entrances, restrooms, and any other identifying features of the
premises;
= Be labeled to show where all alcohol will be stored, sold, and served; and
* Include the ENTIRE proposed premises you wish to be included in the Liquor
License (banquet rooms, patios, etc.).

L] Premises Verification (Lease Agreement) — If the business location is rented/leased, a lease
agreement must be provided. If the business location is owned, we will verify internally, so no
documents are required to be submitted.

¢ |fthe business location is not owned by the licensee, an active Lease Agreement is required
to be on file at all times and must include:
o Name of Entity or Person(s) under Ownership;
o Full Establishment Address (including applicable suite or unit #s); and
o Term Dates.

LI certificate of Liability Insurance (not the policy declarations) - Must include:

Applicant’s name;

DBA/Assumed name (if applicable);

Establishment address;

Coverage dates and limits;

City of Bloomington listed as Additional Insured; and

Certificate Holder: City of Bloomington, 115 E. Washington St., Bloomington, IL 61701

[] $2,000 Surety Bond - Must include:

e Entity/individual name
e DBA (if applicable)
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Entity/Establishment address
Bond number

Term dates

Obligee: City of Bloomington

[J Tax Forms — Must be submitted online. Local Tax Information can be found on the City’s website
at https://www.bloomingtonil.gov/departments/finance/local-tax-information.

e Amusement Tax — Required for establishments that will offer events where amusement is
exhibitive in nature, meaning it is viewed in exchange for payment of a fee or charge.
o Includes cover charges or tickets sold
o See full definition in the City Code at https://ecode360.com/34413509.

Required UNLESS the Applicant is a Sole Proprietor

1 Articles of Incorporation (Corporations) or Articles of Organization (LLCs)

NOTE: Missing or incomplete documents can delay the application.
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